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<This page is for information only and should be deleted from your proposal>
Proposals must respect the following minimum standards:
· a minimum font size of 11 points, except for the Gantt chart and tables where the minimum font size is 8 points
· single line spacing
· A4 page size
· margins (top, bottom, left, right) of at least 15 mm (not including any footers or headers)
· a clearly readable font (e.g. Arial, Calibri or Times New Roman) on a printed copy

Tables are only for illustrating the core text of the proposal. As such, they cannot be used to contain the core text itself.
The page formatting will be systematically checked by the USAL4EXCELLENCE Project Manager. Should a proposal not comply, applicants will be asked to reformat their proposal without the possibility of modifying the content. This may lead to excess pages which will subsequently be disregarded by experts.
Footnotes are to be used exclusively for literature references. Their minimum font size is 8. They will count towards the page limit. Any other information included in a footnote will be disregarded. 
This document should not contain any hyperlinks in the core text. Any additional information provided through hyperlinks in the core text will be disregarded.
Please make sure that this document carries on each page, as a header, the proposal acronym. All pages should be numbered in a single series on the footer of the page to prevent errors during handling. It is recommended to use the numbering format "Page X of Y".
This document is the core part of the proposal; it contains the details of the proposed research and training activities along with the practical arrangements planned to implement them. The document will be used by the independent experts to undertake their assessment. Therefore, please address each of the award criteria as outlined in the following sections. Please note that the explanatory notes below serve to explain the award criteria without being exhaustive.

	This document should be composed as follows (detailed description below)

	START PAGE (please include the proposal title and acronym)
	1 whole page

	TABLE OF CONTENTS
	1 whole page

	LIST OF PARTICIPATING ORGANISATIONS
	1 whole page

	SECTION 1: Excellence (starts on page 4)
	10 pages maximum

	SECTION 2: Impact
	

	SECTION 3: Implementation
	

	SECTION 4: Ethics self-assessment
	no page limit

	SECTION 4: Capacity of the Participating Organizations
	1 page maximum per Partner Organization

	SECTION 5: Curriculum Vitae
	6 pages maximum

	Of the maximum 10 pages allocated to sections 1, 2 and 3, applications are free to decide on the allocation of pages between the sections. However, the overall page limit will be strictly applied. Experts will be strictly instructed to disregard excess pages.



TABLE OF CONTENTS
[bookmark: _heading=h.30j0zll]< You must only include contents for this section on this page>
















LIST OF PARTNER ORGANIZATIONS

<Please provide a list of all partner organization (Partner Organizations for the mandatory secondment and, if applicable, the Partner Organizations for the voluntary secondment) indicating the legal entity name, the department carrying out the work and the supervisor>

	Participating organization
	Legal Entity Short Name
	Academic (YES/NO)
	Non-academic (YES/NO)
	Country
	Dept. / Division
	Supervisor
	Role of Partner Organization (mandatory or voluntary secondment)

	Partner Organization
	<text>
	<text>
	<text>
	<text>
	<text>
	<text>
	Mandatory secondment

	-Legal Entity complete name: <text>

	Partner Organization
	<text>
	<text>
	<text>
	<text>
	<text>
	<text>
	Voluntary secondment

	-Legal Entity complete name: <text>


[bookmark: _heading=h.1fob9te]
(Please add more rows if necessary) 

Any inter-relationship between the participating organization(s) or individuals and other entities/persons (e.g. family ties, shared premises or facilities, joint ownership, financial interest, overlapping staff or directors, etc.) must be declared and justified in this part of the proposal.
<text>






START PAGE COUNT –  MAX 10 PAGES[image: ]
SECTION 1: EXCELLENCE
1. Excellence[footnoteRef:1] [1:  Literature should be listed in footnotes, font size 8. All literature references will count towards the page limit.] 

1.1 Quality and credibility of the research/innovation project; level of novelty, appropriate consideration of inter/multidisciplinary, gender aspects and RRI elements.

< You should develop your proposal in accordance with the following criteria:
· Provide an introduction, discuss the state-of-the-art, specific objectives and give an overview of the action.
· Discuss the research methodology and approach, highlighting the type of research / innovation activities proposed.
· Explain the originality and innovative aspects of the planned research as well as the contribution that the action is expected to make to advancements within the research field. Describe any novel concepts, approaches or methods that will be implemented.
· Discuss the interdisciplinary aspects of the action (if relevant). 
· Discuss the gender dimension in the research content (if relevant)
· Explain the actions on thematic elements of RRI. 

In research activities where human beings are involved as subjects or end-users, gender differences may exist. In these cases, the gender dimension in the research content must be addressed as an integral part of the proposal to ensure the highest level of scientific quality>

1.2 Quality and appropriateness of the training and of the two-way transfer of knowledge between the researcher and the University of Salamanca, and the partner organizations.
< Outline how a two-way transfer of knowledge will occur between the researcher and the USAL, and the partner organizations:
· Explain how the experienced researcher will gain new knowledge during the fellowship at the USAL, and, at the mandatory secondment or, if applicable, at the voluntary secondment.
· Outline the previously acquired knowledge and skills that the researcher will transfer to the USAL, and, at the mandatory secondment or, if applicable, at the voluntary secondment.
· Describe the training that will be offered. Typical training activities in Individual Fellowships may include:
· Primarily, training-through-research by means of an individual personalised project, under the guidance of the supervisor and other members of the research staff from the USAL, and the partner organizations.
· Hands-on training activities for developing scientific skills (new techniques, instruments, research integrity, 'big data'/'open science') and transferable skills (entrepreneurship, proposal preparation to request funding, patent applications, IPR management, project management, task coordination, supervising and monitoring, take-up and exploitation of research results) [footnoteRef:2]. [2:  Please note: The training courses offered by the University of Salamanca might be consulted in the following link: https://investigacion.usal.es/en/node/128 ] 

· Intersectoral or interdisciplinary knowledge transfer (e.g. through secondments)
· Participation in the financial management of the action
· Organization of scientific/training/dissemination events
· Communication, outreach activities and horizontal skills
· Training dedicated to gender issues
· Participation in teaching activities of the Department involved (if applicable)
A Career Development Plan should not be included in the proposal but will be part of the action’s implementation in line with the European Charter for Researchers. It should aim at achieving a realistic and well-defined objective in terms of career advancement (e.g. attaining a leading independent position) o resuming a research career after a break. The plan should be devised with the final outcome to develop and significantly widen the competences of the experienced researchers, particularly in terms of multi/interdisciplinary expertise, inter-sectoral experience and transferable skills>

1.3 Capacity of the researcher to reach or re-enforce professional maturity/independence during the fellowship
 
< Researchers should demonstrate how their existing professional experience, talents and the proposed research will contribute to their development as independent/mature researchers during the fellowship. Explain the new competences and skills that will be acquired and how they relate to the researcher’s existing professional experience.
Please keep in mind that the fellowships will be awarded to the most talented researchers as shown by the proposed research and their track record (Curriculum Vitae, section 6), in relation to their level of experience>

SECTION 2: IMPACT
2. Impact

2.1 Enhancing the potential and future career prospects of the researcher 

< Explain the expected impact of the planned research and training (i.e. the added value of the fellowship) on the future career prospects of the experienced researcher after the fellowship. 
Outline clearly the career goals of the researcher and how the planned research and training are likely to contribute to their achievement. Focus on how the new competences and skills (as explained in section 1.4) can make the researcher more successful in their long-term career>

2.2 Quality of the proposed measures to exploit and disseminate the action results

<Describe how the new knowledge generated by the action will be disseminated and exploited, and what the potential impact is expected to be. Discuss the strategy for targeting peers and key stakeholders (such as the scientific community, industry, professional organizations, policy makers, etc.). Also describe potential commercialisation, if applicable, and how intellectual property rights will be dealt with, where relevant. For more details refer to the "Dissemination & exploitation" section of the H2020 Online Manual[footnoteRef:3] [3:  https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867974] 


Concrete planning for exploitation and dissemination activities must be included in the Gantt chart
Background – Dissemination and Exploitation of results
The Dissemination and Exploitation strategy concerns the results of the action and is targeted at peers (scientific or the action's own community, industry and other commercial actors, professional organizations, policymakers) and at the wider research and innovation community to achieve and expand the potential impact of the action. This strategy should describe the foreseen dissemination and exploitation activities and their expected impact. All researchers should ensure, in compliance with their contractual arrangements, that the results of their research are disseminated and exploited, e.g. communicated, transferred into other research settings or, if appropriate, commercialised. Senior researchers, in particular, are expected to take a lead in ensuring that research is fruitful and that results are either commercially exploited or made accessible to the public (or both) whenever the opportunity arises>


2.3. Quality of the proposed measures to communicate the action activities to different target audiences 

< Demonstrate how the planned public engagement activities contribute to creating awareness of the performed research. Demonstrate how both the research and results will be made known to the public in such a way they can be understood by non-specialists.

The type of outreach activities could range from an Internet presence, press articles and participating in University of Salamanca European Researchers' Night events to presenting science, research and innovation activities to citizens, including to students from primary and secondary schools or universities in order to develop their interest in research careers. 

For more details, see the guide on Communicating EU research and innovation guidance for project participants[footnoteRef:4] as well as the "communication" section of the H2020 Online Manual[footnoteRef:5]. [4:  https://ec.europa.eu/research/participants/data/ref/h2020/other/gm/h2020-guide-comm_en.pdf]  [5:  https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867972] 


Concrete planning for communication activities must be included in the Gantt chart. 

Background – Communication
Communication of the action aims to demonstrate the ways in which the research, training and mobility contribute to a European "Innovation Union" and account for public spending. It should provide tangible proof that the funded action adds value by: 
-Showing how European and international collaboration has achieved more than would otherwise have been possible, notably in achieving scientific excellence, contributing to competitiveness and, where relevant, solving societal challenges; 
-Showing how the outcomes are relevant to our everyday lives, by creating jobs, training skilled researchers, introducing novel technologies, and bringing ideas from research to market or making our lives more comfortable in other ways; 
-Promoting results which may possibly influence policy-making and ensure follow-up by industry, civil society and by the scientific community. 
In USAL4EXCELLENCE, public engagement is an important part of communication. The primary goal of public engagement activities is to create awareness among the general public of the research work conducted in these projects and its implications for citizens and society. The type of outreach activities could range from press articles and participating in European Researchers' Night events to presenting science, research and innovation activities to students from primary and secondary schools or universities in order to develop their interest in research careers.
Additionally, an area of the USAL4EXCELLENCE website will be available for USAL4EXCELLENCE fellows to create the website of their own project[footnoteRef:6]. These fellows must update and maintain the website with communication and outreach activities. [6:  USAL4EXCELLENCE web site, http://usal4excellence.usal.es] 

Researchers should ensure that their research activities – both the action and, when available, its results – are made known to society at large in such a way that they can be understood by non-specialists, thereby improving the public’s understanding of science. Direct engagement with the public will help researchers to better understand the public’s main interests and concerns for science and technology>

SECTION 3: IMPLEMENTATION

3. Quality and Efficiency of the Implementation
3.1 Coherence and effectiveness of the work plan 
<Describe how the work planning and the resources mobilised will ensure that the research and training objectives will be reached.  Additionally, a Gantt chart must be included in the text listing the following:
· Work Packages titles (there should be at least 5 WP, see below); 
· List of major deliverables, if applicable[footnoteRef:7], including mandatory deliverables D1.1, D1.2, D2.1, D2.2, D2.3, D3.1 [7:  A deliverable is a distinct output of the action, meaningful in terms of the action’s overall objectives and may be a report, a document, a technical diagram, a software, etc. Should the applicants wish to participate in the pilot on Open Research Data, the Data Management Plan should be indicated here. 
Deliverable numbers ordered according to delivery dates. Please use the numbering convention <WP number>.<number of deliverable within that WP>. For example, deliverable 4.2 would be the second deliverable from work package 4.] 

· List of major milestones, if applicable;[footnoteRef:8] [8: Milestones are control points in the action that help to chart progress. Milestones may correspond to the completion of a key deliverable, allowing the next phase of the work to begin. They may also be needed at intermediary points so that, if problems have arisen, corrective measures can be taken. A milestone may be a critical decision point in the action where, for example, the researcher must decide which of several technologies to adopt for further development.] 

· Secondments (mandatory secondments and voluntary secondments).

The schedule should be in terms of number of months elapsed from the start of the action.
The Gantt chart counts towards the 10-page limit.
The following work packages are mandatory. Candidates can add any additional ones if necessary or reorder the mandatory ones. The candidates may complete them according to their needs, but the actions included are mandatory> 

	Work package number
	 1
	Months
	<text>

	Work package title
	Management

	Objectives: <text>


	Description of work 
<broken down into tasks, add the additional deliverables that you consider relevant>

D1.1 Mid-term scientific report: M15, the fellows must report their progress. 
D1.2 Final scientific report: M30, the fellows must submit a final report gathering together all the scientific advances achieved during the fellowship. This final report will be submitted no later than 60 days after the end of the contract.
<additional deliverables, milestones>



	Work package number
	2
	Months 
	<text>

	Work package title
	Training & Mentoring

	Objectives: <text>


	Description of work 
<broken down into tasks, add the additional deliverables that you consider relevant>

T2.1. Designing the Training Plan. The fellow, together with the supervisor, will design a Training plan oriented to complement those skills that the fellow should learn during the USAL4EXCELLENCE Fellowship to complete his/her CV. Those skills will include both scientific and complementary skills, such as, management, financial skills or IPR management skills
T2.2. Executing the training plan. The fellow will have to execute the Training Plan designed in T2.1. They will have to report their progress during the reporting period
<additional tasks>

D2.1: Training Plan (M2), to be designed together with the supervisor
D2.2. Early Mentoring Report M15
D2.3 Final Mentoring Report. M30, this report will be mainly focused on the transfer of knowledge and on research career development in specialized courses attended.
<additional deliverables, milestones>



	Work package number
	3
	Months
	<text>

	Work package title
	Dissemination and exploitation Plan

	Objectives: <text>


	Description of work 
<broken down into tasks, add the additional tasks and deliverables that you consider relevant>
T3.1 Data Management Plan (DMP) design and maintenance
<additional tasks>

D3.1 Data Management Plan (DMP) M6, M15
<additional deliverables, milestones>



	[bookmark: _heading=h.3znysh7]Work package number
	4
	Months
	<text>

	Work package title
	Communication Plan

	Objectives: <text>


	Description of work 
<broken down into tasks, add the tasks and deliverables that you consider relevant>





	Work package number
	5
	Months
	<text>

	Work package title
	Secondments

	Objectives: <text>


	Description of work 
<broken down into tasks, add the tasks and deliverables that you consider relevant>

<tasks>

<deliverables. Example D.5.1 Final report on the activities implemented during the mandatory and/or voluntary secondments (if applicable)>










<This is an example of a Gantt chart only.
Notes: 
- The titles of the WP's indicated here do not have to be strictly followed or included in the Gantt chart for your specific proposal. Adapt as needed.
- The number of WPs provided here is an example only. Add or remove WP's as needed.
- Remove any columns for a duration longer than that of your proposal. 
- Add as much detail as needed for your proposal.


	
	Year 1
	Year 2
	Year 3

	Work Package
	Title
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30

	WP1
	Management
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	D1.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	D1.2

	WP2
	Training and Mentoring
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	WP3
	Dissemination and exploitation Plan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	WP4
	Communication Plan
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	WP5
	Mandatory Secondment
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	D5.1

	WP5
	Voluntary Secondment (if applicable)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	WP6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	WP7
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(Delete rows and columns that do not apply, or add additional rows and columns if needed)>
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3.2	Appropriateness of the management structure and procedures, including risk management 
< Describe the progress monitoring mechanisms put in place, to ensure that objectives are reached. Discuss the research and/or administrative risks that might endanger reaching the action objectives and the contingency plans to be put in place should risk occur>

	Risk
	Impact
	Mitigation & Contingency Plan

	<text>
	<text>
	<text>

	<text>
	<text>
	<text>




3.3	Appropriateness of the institutional environment (infrastructure)
<The active contribution of the beneficiary to the research and training activities should be described. 
· Give a description of the main tasks and commitments of the USAL and all participating organizations. 
· Describe the infrastructure, logistics and facilities offered in as far as they are necessary for the effective implementation of the action>










[image: ]
STOP PAGE COUNT – MAX 10 PAGES



SECTION 4: ETHICS SELF-ASSESSMENT

< Delete these guidance notes before submitting your Ethics self-assessment. Compliance with the relevant ethical provisions is essential from the beginning to the end of the action and is an integral part of research funded by the European Union within Horizon 2020. Applicants submitting research proposals for funding within USAL4EXCELLENCE should proactively demonstrate that they are aware of those provisions and will comply with European and national legislation and fundamental ethical principles, including those reflected in the Charter of Fundamental Rights of the European Union[footnoteRef:9] and the European Convention on Human Rights and its Supplementary Protocols[footnoteRef:10]. Please be aware that it is the applicants' responsibility to identify any potential ethical issue in order to handle the ethical aspects of the proposal and detail how these aspects will be addressed> [9:  Charter of Fundamental Rights of the European Union, http://www.europarl.europa.eu/charter/pdf/text_en.pdf]  [10:  European Convention on Human Rights and its Supplementary Protocols, http://www.echr.coe.int/Documents/Convention_ENG.pdf] 


Ethics Self-Assessment Information
In case the scientific proposal includes ethical issues, the applicant must additionally complete an Ethics Self-Assessment explaining how those ethical issues will be managed. The Ethics Self-Assessment must be completed according to the template which is provided below. It is the responsibility of the applicant to list ethical issues in the table included in the online application form accurately; failure to do so may lead to rejection. For further information about the USAL ethics management, please refer to the USAL4EXCELLENCE Guide for Applicants.
The Ethics Self-Assessment must:
1) Describe how the proposal meets the EU and national legal and ethics requirements of the country/countries where the task that raises ethical issues is to be carried out. 
Ensure early compliance of the proposed research with EU and national legislation on ethics in research. Should your proposal be selected for funding, you will be required - if applicable - to confirm that you have obtained the following documents needed for implementing the action tasks in question:
· any ethics committee opinion required under national law and 
· any notification or authorisation for activities raising ethical issues required under national and/or European law 
If you have not already applied for/received the ethics approval/required ethics documents when submitting the proposal, please indicate in this section the approximate date when you will obtain the relevant approvals/authorisations and any other ethics documents. Please state explicitly that you will not proceed with any research with ethical implications before obtaining the necessary authorizations/opinions.

The documents must be kept on file and be submitted upon request by the beneficiary to the REA (see Article 52). If they are not in English, they must be submitted together with an English summary, which shows that the action tasks in question are covered and includes the conclusions of the committee or authority concerned (if available). 
If you plan to request these ethics documents specifically for your proposed action, your request must contain an explicit reference to the action's title.

2)   Explain in detail how you intend to address the ethical issues flagged, in particular regarding:
· the research objectives (e.g. study of vulnerable populations, cooperation with a Third Country, etc.);
· the research methodology (e.g. clinical trials, involvement of children and related information and consent/assent procedures, data protection and privacy issues related to data collected, etc.); 
· the potential impact of the research (e.g. dual use issues, environmental damage, malevolent use, etc.);
· appropriate health and safety procedures - conforming to relevant local/national guidelines/legislation - for the staff involved;
· possible harm to the environment the research might cause (e.g.  environmental risks of nanomaterials), and measures that will be taken to mitigate the risks.
The candidates must follow the USAL4EXCELLENCE Ethics Self-Assessment template provided below>

Ethics Self-Assessment

Provide information about the ethics issues concerning your proposed project (as indicated in above).
Specifically: Explain in detail how you intend to address the ethical issues flagged:

Delete those sections (1-11) that do not apply.

1. HUMAN EMBRYOS/FOETUSES
1.1 Does your research involve Human Embryonic Stem Cells (hESCs)? If Yes,
1.1.1 Are they previously established cell lines? If Yes:
· What is the origin and line of cells?
· Give details of the licensing and control measures by the competent authorities of the Member States involved
1.1.2 Does your research involve the use of human embryos? If Yes,
· What is the origin of embryos?
· Give details of the recruitment, inclusion and exclusion criteria and informed consent procedures.
· Confirm that informed consent has been obtained.
1.1.3 Does your research involve the use of human foetal tissues / cells? If Yes,
· What is the origin of human foetal tissues/cells?
· Give details of the informed consent procedures.
· Confirm that informed consent has been obtained.
2. HUMANS
2.1 Does your research involve physical interventions on the study participants? If Yes,
2.1.1 Does it involve invasive techniques (e.g. collection of human cells or tissues, surgical or medical interventions, invasive studies on the brain, TMS etc.)? If Yes,
· Detail risk assessment for each technique and overall.
2.1.2 Does it involve collection of biological samples? If Yes,
· What type of samples will be collected? 
· What are your procedures for collecting biological samples?
2.2 Does your research involve human participants? If Yes
2.2.1 Are they volunteers for social or human sciences research? If Yes,
· Give details of the recruitment, inclusion and exclusion criteria and informed consent procedures.
2.2.2 Are they persons unable to give informed consent (including children/minors)? If Yes,
· Give details of the procedures for obtaining approval from the guardian/legal representative and the agreement of the children or other minors.
· What steps will you take to ensure that participants are not subjected to any form of coercion?
2.2.3 Are they vulnerable individuals or groups? If Yes,
· Give details of the type of vulnerability. 
· Give details of the recruitment, inclusion and exclusion criteria and informed consent procedures. These must demonstrate appropriate efforts to ensure fully informed understanding of the implications of participation.
2.2.4 Are they children/minors? If Yes,
· Give details of the age range.
· What are your assent procedures and parental consent for children and other minors?
· What steps will you take to ensure the welfare of the child or other minor?
· What justification is there for involving minors?
2.2.5 Are they patients? If Yes,
· What disease/condition/disability do they have?
· Give details of the recruitment, inclusion and exclusion criteria and informed consent procedures.
· What is your policy on incidental findings?
3. HUMAN CELLS / TISSUES
3.1 Does your research involve human cells or tissues (other than from Human Embryos/Foetuses)? If Yes,
3.1.1 Are they available commercially? If Yes,
· Give details of the provider (company or other).
3.1.2 Are they obtained within this project? If Yes,
· Give details of the source of the material, the amount to be collected and the procedure for collection.
· Give details of the duration of storage and what you will do with the material at the end of the research.
· Confirm that informed consent has been obtained.
3.1.3 Are they obtained from another project, laboratory or institution? If Yes,
· What is the country where the material is stored?
· Give details of the legislation under which material is stored.
· How long will the material be stored and what will you do with it at the end of the research project?
· Give name of the laboratory/institution.
· In which country the laboratory/institution is located?
· Confirm that material is fully anonymised or that consent for secondary use has been obtained.
3.1.4 Are they obtained from a biobank? If Yes,
· What is the name of the biobank? 
· In which country the biobank is located?
· Give details of the legislation under which material is stored.
· Confirm that material is fully anonymised or that consent for secondary use has been obtained.
4. PERSONAL DATA
4.1 Does your research involve personal data collection and/or processing? If Yes,
· Give details of the technical and organisational measures to safeguard the rights of the research participants. For instance: For organisations that must appoint a DPO under the GDPR: Involvement of the data protection officer (DPO) and disclosure of the contact details to the research participants. For all other organisations: Details of the data protection policy for the project (i.e. project-specific, not general).
· Give details of the informed consent procedures.
· Give details of the security measures to prevent unauthorised access to personal data.
· How is all of the processed data relevant and limited to the purposes of the project (‘data minimisation’ principle)?
· Give details of the anonymisation /pseudonymisation techniques.
· Give justification of why research data will not be anonymised/ pseudonymised (if relevant).
· Give details of the data transfers (type of data transferred and country to which it is transferred – for both EU and non-EU countries).
4.1.1 Does it involve the processing of special categories of personal data (e.g. genetic, health, sexual lifestyle, ethnicity, political opinion, religious or philosophical conviction.)? If Yes,
· Give justification for the processing of special categories of personal data.
· Why can the research objectives not be reached by processing anonymised/ pseudonymised data (if applicable)?
4.1.2 Does it involve processing of genetic, biometric or health data? If Yes,
· Confirm that you will obtain a declaration confirming compliance with the laws of the country where the data was collected.
4.1.3 Does it involve profiling, systematic monitoring of individuals or processing of large scale of special categories of data, intrusive methods of data processing (such as, tracking, surveillance, audio and video recording, geolocation tracking etc.) or any other data processing operation that may result in high risk to the rights and freedoms of the research participants? If Yes,
· Give details of the methods used for tracking, surveillance or observation of participants.
· Give details of the methods used for profiling.
· Describe risk assessment for the data processing activities.
· How will harm be prevented and the rights of the research participants safeguarded? Explain.
· Give details on the procedures for informing the research participants about profiling, and its possible consequences and the protection measures.
4.2 Does your research involve further processing of previously collected personal data (including use of pre-existing data sets or sources, merging existing data sets)? If Yes,
· Give details of the database used or of the source of the data.
· Give details of the data processing operations.
· How will the rights of the research participants be safeguarded? Explain.
· How is all of the processed data relevant and limited to the purposes of the project (‘data minimisation’ principle)?
· Give justification of why the research data will not be anonymised/ pseudonymised (if relevant).
4.3 Does your research involve publicly available data? If Yes,
· Confirm that the data used in the project is publicly available and can be freely used for the project.
4.4 Is it planned to export personal data from the EU to non-EU countries? If Yes,
· Details of the types of personal data to be exported.
· How will the rights of the research participants be safeguarded?
4.5 Is it planned to import personal data from non-EU countries into the EU? If Yes,
· Details of the types of personal data to be imported.
5. ANIMALS
5.1 Does your research involve animals? If Yes,
· Give details of the species and rationale for their use, numbers of animals to be used, nature of the experiments, procedures and techniques to be used.
· Give justification of animal use (including the kind of animals to be used) and why alternatives cannot be used.
5.2 Are they vertebrates? If Yes,
5.2.1 Are they nonhuman primates (NHP) (e.g. monkeys, chimpanzees, gorillas, etc.)? If Yes,
· Why are NHPs the only research subjects suitable for achieving your scientific objectives?
· What is the purpose of the animal testing?
· Where do the animals come from?
5.2.2 Are they genetically modified? If Yes,
· Give details of the phenotype and any inherent suffering expected.
· What scientific justification is there for producing such animals? Give details.
· What measures will you take to minimise suffering in breeding, maintaining the colony and using the GM animals?
5.2.3 Are they cloned farm animals? If Yes,
· Give details of the phenotype and any inherent suffering expected.
· What scientific justification is there for producing such animals?
· What measures will you take to minimise suffering in breeding, maintaining the colony and using the GM animals?
5.2.4 Are they an endangered species? If Yes,
· Why is there no alternative to using this species?
· What is the purpose of the research?
6. THIRD COUNTRIES
6.1 In case non-EU countries are involved, do the research related activities undertaken in these countries raise potential ethics issues? 	If Yes,
· Describe risk-benefit analysis.
· What activities are carried out in non-EU countries?
6.2 Do you plan to use local resources (e.g. animal and/or human tissue samples, genetic material, live animals, human remains, materials of historical value, endangered fauna or flora samples, etc.)? If Yes,
· What type of local resources will be used and how exactly?
6.3 Do you plan to import any material from non-EU countries into the EU? If Yes,
· What type of materials will you import?
· Specify the materials and countries involved.
6.4 Do you plan to export any material from the EU to non-EU countries? If Yes,
· Give details of the type of materials to be exported.
· Specify the materials and countries involved.
6.5 Does your research involve low and/or lower middle-income countries? If Yes,
6.5.1 Are any benefits-sharing actions planned? If Yes,
· Give details of the benefit sharing measures.
· Give details of the responsiveness to local research needs.
· Give details of the procedures to facilitate effective capacity building.
6.6 Could the situation in the country put the individuals taking part in the research at risk? If Yes,
· Give details of the safety measures you intend to take, including training for staff and insurance cover.
7. ENVIRONMENT & HEALTH and SAFETY
7.1 Does your research involve the use of elements that may cause harm to the environment, to animals or plants? If Yes,
· Describe risk-benefit analysis.
· Show how you apply the precautionary principle (if relevant).
· What safety measures will you take?
7.2 Does your research deal with endangered fauna and/or flora and/or protected areas? 	If Yes,
· Declare you will obtain specific authorisations (if required).
7.3 Does your research involve the use of elements that may cause harm to humans, including research staff? If Yes,
· Give details of the health and safety procedures.
8. DUAL USE
8.1 Does your research involve dual-use items in the sense of Regulation 428/2009, or other items for which an authorisation is required? If Yes,
· What goods and information used and produced in your research will need export licences?
· How exactly will you ensure compliance?
· How exactly will you avoid negative implications?
9. EXCLUSIVE FOCUS ON CIVIL APPLICATIONS
9.1 Could your research raise concerns regarding the exclusive focus on civil applications? If Yes,
· Explain the exclusive civilian focus of your research.
· Justify inclusion of military partners or military technologies (i.e. explain how they relate to civilian applications, e.g. in the context of law enforcement activities).
10. MISUSE
10.1 Does your research have the potential for misuse of research results? If Yes,
· Describe risk-assessment.
· Give details of the applicable legal requirements.
· Details of the measures to prevent misuse.
11. OTHER ETHICS ISSUES
11.1 Are there any other ethics issues that should be taken into consideration? <If Yes,
· Please specify.
For more information about Ethics Self-Assessment, please see: http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/hi/ethics/h2020_hi_ethics-self-assess_en.pdf





























SECTION 5: CAPACITIES OF THE PARTICIPATING ORGANIZATIONS (1 page for each partner organization) 

<Partners organizations involved must complete the table (Partner Organizations for the mandatory secondment and, if applicable, the Partner Organizations for the voluntary secondment). Complete one table (min font size: 8) with a maximum one page per each table. The expert evaluators will be instructed to disregard content above this limit>

	[Full name + Legal Entity Short Name + Country]

	General description
	<text>

	Academic organization
	(Yes / No) delete as appropriate

	Role and profile of key persons (supervisor)
	(Names, title, qualifications of the main supervisor)

	Dept./Division / Laboratory
	

	Key research facilities, Infrastructure and Equipment
	Demonstrate that the beneficiary has sufficient facilities and infrastructure to host and/or offer a suitable environment for training and transfer of knowledge to the recruited experienced researcher
If applicable, indicate the name of the entity with a capital or legal link to the beneficiary and its role in the action in the following table.

	Independent research premises? 
	Explain the status of the beneficiary's research facilities – i.e. are they owned by the beneficiary or rented by it? Are its research premises wholly independent from other entities?
If applicable, indicate the name of the entity with a capital or legal link to the beneficiary and describe the nature of the link in the following table.

	Previous and current involvement in research and training programmes 
	Indicate up to 5 relevant EU, national or international research and training actions/projects in which the beneficiary has previously participated and/or is currently participating

	Relevant publications and/or research/innovation products
	(Max 5) Only list items (co-)produced by the supervisor 










SECTION 6: CV TEMPLATE
CV TEMPLATE


Delete these guidance notes before submitting your CV.
 
Document Structure:
The structure of this template is mandatory when preparing your CV. 
 
The CV should contain the following information (detailed description below):
1. APPLICANT DATA / RESEARCH EXPERIENCE
2. SCIENTIFIC PRODUCTION (PUBLICATIONS, PATENTS, PARTICIPATION IN RESEARCH CONFERENCES, MOBILITY EXPERIENCE, PREVIOUS EXPERIENCE IN APPLYING AND/OR MANAGING INTERNATIONAL RESEARCH FUNDING, ETC.
3. FELLOWSHIPS, AWARDS AND HONOURS
4. TEACHING AND SUPERVISION ACTIVITIES
5. SCIENTIFIC COMMUNICATION ACTIVITIES 
 
Document length and page limits:
The maximum length of the CV is 6 pages. Any excess pages will not be considered.
 
Formatting conditions:
-  The reference font for the body text is Times New Roman or Calibri.
-  The minimum font size allowed is 11 points. Standard character spacing and a minimum of single line spacing is to be used.
-  The page size is A4, and all margins (top, bottom, left, right) should be at least 15 mm.
 
It is the responsibility of the applicant to verify that the submitted PDF documents are readable and are within the page limit. PDF documents can contain colours.


1. APPLICANT DATA / RESEARCH EXPERIENCE

NAME:
SURNAME:
EMAIL and TELEPHONE NUMBER:
PLACE AND DATE OF BIRTH:
ADDRESS:

a) Education:
List your official education in chronological order (most recent first). 
Use date format DD/MM/YYYY.
	FROM – TO 
	DEGREE
	ORGANISATION

	
	
	

	
	
	


b) Experience:
List your research and other work experience in chronological order (most recent first). 
Use date format DD/MM/YYYY.
	FROM – TO
	POSITION HELD
	ORGANISATION

	
	
	

	
	
	


c) Career breaks (optional):
Explain if you have had any career breaks or unusual career paths. If the answer is “YES” attach “Career Break Application Form” as supporting document for the application (section 7, online application form). Template is provided in the application supporting documents (https://usal4excellence.usal.es/).  If you don’t have any, write “none”.


d) Language skills:
Include your relevant language skills, and information about official certificates (if any).

	LANGUAGE
	WRITING
(Native / Excellent / Good / Elemental)
	SPEAKING
(Native / Excellent / Good / Elemental)
	READING
(Native / Excellent / Good / Elemental)
	CERTIFICATE AND YEAR

	
	
	
	
	

	
	
	
	
	


2. SCIENTIFIC PRODUCTION
a) Researcher ID / ORCID / Google Scholar / etc.
Include any researcher identification number. If you don’t have any, write “none”.

b) Summary
Fill in the summary information about your overall scientific production in the following table. If you don’t have any, include “0”. Do not modify the table.

	PRODUCTION
	NR

	Total number of peer reviewed publications (JCR):
	

	Number of peer reviewed publications as first, corresponding or last author:
	

	Number of book chapters:
	

	Number of clinical guidelines:
	

	Number of patents:
	

	Number of hard/software developed:
	

	H-index:
	



c) Publications
List up to 10 most important publications (in chronological order, most recent first). Use Vancouver format. Include DOI, Impact Factor in the year of publication (JCR), and Area and Position (Decile/Quartile). Highlight your surname in bold.
You may also include submitted or approved publications.
You may also include book chapters, clinical guidelines, patents, policy documents or reports.
If you don’t have any publications, write “none”.
Example: 
1. Mathur A, Chow CS, Feig AL, Kenaga H, Moldenhauer JA, Muthunayake NS, Ouellett ML, Pence LE, Straub V. Exposure to multiple career pathways by biomedical doctoral students at a public research university. PLoS One. 2018 Jun 22;13(6):e0199720. doi: 10.1371/journal.pone.0199720. eCollection 2018. Impact Factor: 1.95; Area and position: Medicine (miscellaneous) Q1
1.
2.
3.
4. 
Etc.

d) Participation in research conferences
List your participation in national and international research conferences (oral or poster presentations, etc.) in chronological order, most recent first. Underline the name of the presenting author.
If you don’t have any, delete the table and write “none”.

	DATE
(DD/MM/YYYY)
	NAME AND PLACE OF CONFERENCE
	TITLE AND AUTHORS
(presenting author underlined)
	TYPE
(oral/poster etc.)

	
	
	
	

	
	
	
	


e) Previous experience in applying and/or managing international research funding, research contracts, etc.
List your participation in research projects in chronological order, most recent first.
List also any grant applications that are pending.
If you don’t have any, delete the table and write “none”.

	FROM – TO
(YYYY-YYYY)
	NAME OF THE PROJECT
	FUNDING ENTITY
	YOUR ROLE IN THE PROJECT

	
	
	
	

	
	
	
	


f) Mobility experience: Research stays and visits
List any national, international or inter-sectoral research stays and visits in chronological order, most recent first.
If you don’t have any, delete the table and write “none”.

	FROM – TO
(MM/YYYY – MM/YYYY)
	HOST INSTITUTION
	HOST GROUP AND PI/SUPERVISOR
	TOPIC, AND RESULTING PUBLICATIONS (If any)

	
	
	
	

	
	
	
	


h) Innovation activities
List any activities related to research innovation or technology transfer, including patents, creation of companies, hard/software development, etc.
If you don’t have any, write “none”.
3. FELLOWSHIPS, AWARDS AND HONOURS
a) Fellowships, Awards and Honours
List any fellowships, awards or honours you have obtained via competitive calls.
List also any fellowship or grant applications that are pending.
Use chronological order, most recent first.
If you don’t have any, delete the table and write “none”.

	FROM – TO
(MM/YYYY – MM/YYYY)
	NAME OF THE FELLOWHIP/GRANT/AWARD/HONOUR
	SHORT DESCRIPTION
	STATUS
(ongoing/ finalised/pending)

	
	
	
	

	
	
	
	


b) Other professional activities
List any other relevant activities, such as chairing or organising events or meetings, professional memberships, reviewing for journals, evaluation activities, institutional responsibilities etc.
If you don’t have any, write “none”.
4. TEACHING AND SUPERVISION ACTIVITIES
Describe your experience in teaching and supervision.
If you don’t have any, write “none”.
5. SCIENTIFIC COMMUNICATION ACTIVITIES
Describe your experience in scientific communication and/or public engagement activities.
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